
iafMr lqanjyky 'kekZ dsaæh; O;kolkf;d f'k{kk laLFkku] Hkksiky 
    PSS CENTRAL INSTITUTE OF VOCATIONAL EDUCATION, BHOPAL 

 

vodk’k ;k=k fj;k;r fcy               
LEAVE TRAVEL CONCESSION BILL 

       
CykWd ---------------------ls -------------------- rd ds fy,  

For the Block Year………….. to ……………….. 

 
¼fVIi.kh& bl fcy dks nks izfr esa rS;kj fd;k tk,& ,d Hkqxrku ,oa nwljk v‚fQl dkWih ds fy,½ 

(Note: This bill should be prepared in duplicate – One for payment and other as office copy) 
 

Hkkx&v@PART-A 

(ifj"kn~ deZpkjh }kjk Hkjk tkuk gS)/(To be filled in by the council employee) 

1. uke/Name :…………………………..................................                                    2. inuke/ Designation:       .......................………………..            

3. osru ,oa is ysoy/Pay & Level of Pay : ....…………………………….......…           4. eq[;ky; / Headquarter : BHOPAL 

5.     Lohd`r vodk’k dk izdkj o vof/k@Nature and period of leave sanctioned (C.L./.E.L) From ..........................……… to .......................………………..  

6.   LFkku tgka dk nkSjk fd;k@Place Visited : ………………………….................................. 

7. vodk’k ;k=k NwV nkok ftu ifjokj ds lnL;ksa ds fo"k; esa gSa mudk fooj.k %  
Particulars of members of family in respect of whom the Leave Travel Concession has been claimed. 
 

Øe la[;k 
S.No. 

Name/ uke 
Age 
vk;q 

ifj"kn ds deZpkjh ls laca/k 
Relationship with the council employee 

1    

2    

3    

4    

5    

6    

 

8. Lkjdkjh deZpkjh vkSj mlds lnL;ksa }kjk dkZ xbZ+ ;k=k@;k=kvksa ds C;kSjs 
Details of journey(s) performed by Council employee and the members of his/her family. 
foeku@jsy@lM+d ekxZ ls@By Rail/Air/Bus 
 

LFky ls izLFkku 
djus dk 

fnukad@Departure 
Place & Date 

vkxeu LFky 
fnukad@Arrival 

Place & Date 
(FN/AN) 

nwjh fdeh esa 
Distance in KM 

;k=k dk ek/;e  
Mode of Travel 

Js.kh ftldk 
mi;ksx fd;k  

Class of  
Accommodation 

used 

fdjk;k  
No. of Fares 

Hkqxrku jkf'k 
Fares paid 

fVdV vkSj 
ih,uvkj uacj 

Ticket and PNR 
Number 

        
        
        
        
        
        
        
        

 

  9. Hkqxrku fd;k x;k fdjk;k@Grand Total of Fare Paid :        Rs.  ...……………...…... 

10.    vfxze jkf’k ;fn dksbZ gks rks Amount of Advance if any, drawn                                                                         Rs.  ............................... 

11. ;k=k dk fooj.k ¼ftlds fy, ifj"kn~ deZpkjh gdnkj gS] ds vykok fdl Js.kh dk mi;ksx fd;k x;k Fkk½A            Rs. ......................... 
     Particulars of journey(s) for which higher class of accommodation other than the one to which the Council employee is entitled, was used. 
  

dgka ls@From dgka rd@ To 
Okkgu dk izdkj 

Mode of conveyance 

ftl Js.kh esa ;k=k dh  
Class to which actually 

travelled 

fdjk;k  
No. of fares 

fdjk, dk Hkqxrku 
Fare paid (Rs.) 

      
      
      
      

 

 

fcy uacj@Bill No……….........…. 

fnukad@Dated……….........…....... 
QkWeZ uacj@Form No. TR-25 

GAR 14-C 



Ikzekf.kr fd;k tkrk gS@CERTIFIED THAT : 

1. mi;qZDr tkudkjh esjs loksZRre Kku vkSj fo’okl ds vuqlkj lgh gSA  

The information as given above is true to the best of my knowledge and belief. 
2. fd esjs ifr@iRuh ljdkjh lsok esa ugha gSa@fd esjh ifr@iRuh ljdkjh lsok esa gSa vkSj mUgksaus vius fy, vFkok ifjokj ds fdlh Hkh lnL; ds }kjk 

lacaf/kr lqfo/kk dk mi;ksx ugha fd;k gSA 

That my husband/wife is not employed in government service/that my husband/wife is employed in government service and the 
concession has not been paid availed of by him/her separately for himself/herself or for any of the family members for the concerned 
block of year………….… to…………….. 

3-  ;g fd esjs ifr@iRuh ftuds fy, esjs }kjk ,yVhlh dk nkok fd;k x;k gS ¼lkoZtfud {ks= ds miØe@fuxe@Lok;Ùk fudk;] vkfn dk uke½ 
dk;Zjr gSa] tks vodk'k ;k=k fj;k;rsa çnku djrs gSa] ysfdu og@mUgksaus izLrqr ugha fd;k gSA 
That my husband/wife for whom LTC is claimed by me is employed in……………….. (name of the Public Sector 
Undertaking/Corporation/Autonomous Body, etc.) which provides Leave Travel Concession Facilities  but he/she has not preferred and 
will not prefer, any claim in this behalf to his/her employer, and 

4-  ;g fd esjh iRuh@ifr ftuds }kjk esjs }kjk ,yVhlh dk nkok fd;k tkrk gS] fdlh Hkh lkoZtfud miØe@fuxe@Lok;Ùk fudk; esa iw.kZ :i ls ;k 
vkaf'kd :i ls dsaæ ljdkj ;k LFkkuh; fudk; }kjk fu;ksftr ugha gS] tks vius dfeZ;ksa vkSj muds ifjokjksa dks ,yVhlh lqfo/kk,a çnku djrk gSA 
That my wife/husband for whom LTC is claimed by me is not employed in any public sector undertaking/Corporation/Autonomous Body 
Financed wholly or partly by the Central Government or a Local Body, which provides LTC facilities to its employees and their families. 

 
 

fnukad %                                                                                        ljdkjh deZpkjh ds gLrk{kj 
Date:……………..                                                  (Signature of Government Servant) 

Hkkx- [k@PART B 

 

izekf.kr fd;k tkrk gS fd MkWDVj@Jh@Jherh@dqekjh --------------------------------------------------------------- dh lsok iqfLrdk esa vko’;d izfof"V;ka ntZ dj nh xbZ gSA  
Certified that necessary entries have been made in Service Book of Dr./Shri /Smt./Ku…………………….............................................. 
 

 

                                                                                          voj lfpo  
                                                                                         Under Secretary 

 

(ys[kk  'kk[kk }kjk Hkjk tkuk gS) (To be filled in by the Accounts Section) 
 

1- NqVVh ;k=k fj;k;r esa 'kq)  gdnkjh -------------------------------- #i, cuh gS] ftlds C;kSjs uhps fn, x, gSaA 
The net entitlement on account of leave travel concession works out to Rs………………. (:-@Rs… ……………………………………………..………. 

……………………………. only) as detailed below: 

¼d½ jsy@foeku@cl@LVhej ls pyus fdjk;k@Rail/ Air/ Bus/ Steamer fare of #-/ Rs.    ……………………….......................................................................... 

¼c½   vfxze fudkyh xbZ jkf’k ls cph 'ks"k jkf’k dh fcy la[;k@Less amount of advance drawn vide Bill No. & date .......… of  #@Rs .....................................  
                               'ks"k jkf’k/ Net Amount :             Rs............................ 

                        ------------------------------------- 

2- O;; esa ukes -------------------------------------------------------------- Mkyus ;ksX; gSA 
        The expenditure is debitable to ------------------------------------------------------ for the year  
 

 
 
“ 

fcy fyfid@lgk;d       ofj"B ys[kkiky                           ofj"B ys[kkf/kdkjh  
Bill Clerk/ Assistant          Sr. Accountant                                                 Sr. Accounts Officer 
                                                                                                         
                                                                                                             Countersigned 
 

 
 

Lka;qDr funs’kd@JOINT DIRECTOR 

 
Pksd@uxn }kjk -------------------------------------------------- fnukad -----------------------------------------dks #- ------------------------------------------------ dk Hkqxrku fd;k x;kA- 
Paid by Cheque/Cash………………………. dated…………………for Rs………………………………….  

    
   
      

      ofj"B ys[kkf/kdkjh  
Sr. Accounts Officer 


